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§ 9-3 Correcting Notarial Certificate.

A notary public may correct an error or omission made by that notary in a notarial certificate if:

(1) the original certificate and document are returned to the notary;

(2) the notary verifies the error by reference to the pertinent journal entry, the document itself, or to other

determinative written evidence;

(3) the notary legibly corrects the certificate and initials and dates the correction in ink, or replaces the original certificate

with a correct certificate; and

(4) the notary appends to the pertinent journal entry a notation regarding the nature and date of the correction.

Comment

Section 9-3 also is new and therefore does not have a counterpart in the former Act. The section addresses how to

correct a mistake in a notarial certificate. Subparagraph (1) makes clear that only the notary who completed the

erroneous certificate may correct it. The notary may not authorize another person by telephone or e-mail to make a

correction, nor may the notary mail or forward a corrected certificate. In order to make the correction, the notary must

receive the original document and notarial certificate.

Subparagraph (2) mandates that any correction be corroborated by reviewing information either appearing on the

document or entered in the notary’s journal, or by reviewing other documentation (e.g., an identification card proving that

a principal’s name was misspelled on the notarial certificate).

Correctible errors and omissions include missing seals, signatures, and dates; misspellings of names; and incorrect

insertions related to the gender or number of principals. Any request to change the nature of the notarial act (e.g.,

substituting a jurat for an acknowledgment) can be accomplished only by executing a new notarial act. If the principal’s

representative status was incorrectly stated on the certificate (e.g., attorney in fact rather than partner), it may be

necessary for the principal to return to confirm this status. If, for example, the notary has to replace a statutory attorney in

fact certificate with one for a signing by a partner – as addressed in Subparagraph (3) – a new notarization and new

certificate date would then be needed if there is not any evidence, such as a journal notation, that the signer had declared

the correct representative status at the time of the original notarization.

Whatever the corrective change, major or minor, Subparagraph (4) directs the notary to make note of the revision in the

journal of notarial acts. (See Section 7-2(e).)


